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30

eqnz.k=qfV'kks/kue~

Hkor% le{ka iqLrdkdkjs lE;d~ O;ofLFkrk KkufoKkuiwfjrk ikB~;lkexzh fojktrsA
     fda tkukfr Hkoku~ ;r~ ,rL; iqLrdL; orZeku:ilEiknukr~ iwoZa fda fda Ñre~\
uwua ikB~;ØefuekZ.ka] ikBkuka ys[kua] rs"kka Øekuqlkje~ vk;kstua] rr% lEiknua eqnz.kle;s
=qVhuka la'kks/kua] iqu% eqnz.k s =qVhuka fujkdj.ka] fp=la;kstue~ bR;kn;%A
=qfVla'kks/kuukFk± dkfufpr~ lqfuf'pr~fpg~ukfu ,o iz;ksT;UrsA

vfLeu~ ikBs o;a ,rr~ vf/kdR̀; ,o fdf×pr~ Kkua izkIuqe%A

mís';kfu
bea ikBa ifBRok Hkoku~
 eqnz.k=qfV'kks/kuL; Lo:ia Li"Va dfj";fr(
 eqnz.k=qfV'kks/kuL; egÙkka izfriknf;";fr(
 eqnz.k=qfV'kks/kdL; fo'ks"krk% o.kZf;";fr(
 eqnz.klk/kukuka fooj.ka ysf[k";fr(
 fofo/kkuke~ vkdkjk.kke~ ¼Fonts½ fooj.ka ysf[krqa izHkfo";fr(
 eqnz.k=qfV'kks/kuL; fu;eku~ mYysf[k";fr(
 eqnz.k=qfV'kks/kuL; l³~dsrfpg~ukuka fojkefp?kuka p 'kq)a iz;ksxa dfj";frA
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

fØ;kdyki%

v/kksfyf[krs x|ka'ks js[kkf?rs"kq 'kCns"kq orZuhxrk% v'kq);% orZUrsA Hkoku~ ifBRok ,rku~
'kCnku~ 'kq):is.k iqu% fy[krq

dL;fpr~ vfi ns'kL; lkfgR;s rL; fpUrua lqjf{kra fr"BfrA dkyhnklL; dkO;s"kq
rFkk ukVds"kq HkkjrL; lkaLdf̀rdnf̀"V% ;= r= ifjy{;rsA j?kqoa'ks jkK% fnyhiL;
xkslsok rFkk p xksj{kk;S izk.kksRlxZL; Hkkouk bfr mHk;a xksj{kk;k% ,da fof'k"Ve~
mnkgj.ke~ vfLrA vfHkKku'kdqUrys d.oL; vkJes izfo"VL; jkK% èxo/kkr~
vojks/kue~ & Þjktu! vkJeèxks·;a u gUrO;ks u gUrO;%ß bfr vfgalkHkkouk;k%
mRd"̀Va fun'kZua lan'̀;rsA 'kdqUryk;k% ifrxzgxeule;s vkJeL; ikniyrk% izfr
laosnuk izkdf̀rdifjos'ke~ mfí'; tkx#drk;k% mRÑ"Ve~ mnkgj.ka orZrsA

'kq)'kCnk%

1----------------------------

2----------------------------

3----------------------------

4----------------------------

5----------------------------

30-1  v/kquk voxPNke%

   eqnz.k=qfV'kks/kue~

ikBL; izkjEHks iz'u% dr̀% ;r~ ,rL; iqLrdL; orZeku:ilEiknukr~ iwoZa fda fda
dr̀e~A lEizfr o;e~ vL; foospua dqeZ%A loZizFkea fo}n~fHk% fyf[krk% fofo/kk% ikBk%
l³~dfyrk%A rnuUrja fo'ks"kKS% ifjekftZrk% fp=dkjs.k lEc)S% fp=S% lqlfTtrk% ,rs
ikBk% izdkf'krk%A izdk'kuizfØ;k;ka  eqnz.kdkys eqnz.k&=qfV'kks/kuL; dk;Za
lko/kkur;k lEikfnre~A ;fn ,rr~ dk;Za lE;d~r;k lEik|rs rfgZ jpuk v'kqf)fojfgrk
HkofrA vU;Fkk mRd"̀Vk vfi jpuk =qfViw.kkZ tk;rsA ,oeso izR;sda lekpkji=a]
lokZ% if=dk% lokZf.k iqLrdkfu p egR;k% izfØ;k;k% vuUrje~ ,o izdk';UrsA
izdk'kuizfØ;k;ka eqnz.k=qfV'kks/kue~ ,de~ vR;f/kda nq"dja egÙoiw.kZa deZA
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 30-2 eqnz.k=qfV'kks/kuL; Lo:ia egÙoa p

dL;k% vfi lkexz~;k% vfUre:is.k eqnz.kkr~ izkd~ v'kqf)la'kks/kukFkZa fuf'prS% l³~dsrfp?S%%
fp?hdj.keso eqnz.k=qfV'kks/kua dF;rsA dnkfpr~ eqnz.kLFkkus ¼press½ ds"kkf?pr~ 'kCnkuka
v'kq):is eqnz.ka HkofrA dnkfpr~ le:i'kCnku~ ifBRok Hkzeo'kkr~ ik.MqfyI;k% dkf'pr~
iaDr~;% veqfnzrk% ,o fr"BfUrA dnkfpr~ p vU;k dkfpr~ =qfV% HkofrA ,rklke~
v'kq)huka fujkdj.kk; fpg~uhdj.ke~ vFkok izdk'kuizfØ;k;ka eqfnzrlkexz~;k%
ewy:ikuq:idj.keso =qfV'kks/kue~A vfUre:is.k eqnz.kkuUrja dk·fi v'kqf)% vof'k"Vk
u Hkosr~ bR;so vL; dk;ZL; izeq[ka iz;kstue~A *izwQ^ bfr ukEuk izfFkrka eqfnzrlkexzha
eqnz.k=qfV'kks/kd% vusd'k% iBfrA loZizFkea ;nk 'kCnO;oLFkkidsu ¼Compositor½
izFkeokja ik.Mqfyfir% 'kCnk% O;oLFkkI;Urs rfgZ lk eqfnzrlkexzh ÞxSyh&izwQß bfr
mP;rsA ÞxSyh&izwQß bR;srLekr~ v'kq)huka fujkdj.kkuUrja 'kCnO;oLFkkid% lkexz~;kuq:ia
i"̀Bkdkjkuq:ia p ifj"dkja fo/kk; iqu% eqnz.ka djksfrA ,"kk eqfnzrlkexzh *esd&viiwzwQ^
bfr ukEuk Kk;rsA =qfV'kks/kdsu *esd&viizwQr%* v'kq)huka fujLrhdj.kkuUrja rL;k%
iqu% eqnz.ka fØ;rsA ,"kk eqfnzrlkexzh *vfUreizwQ^ bfr mP;rsA ,"kk lkexzh vfi
=qfV'kks/kdsu iqu% iB~;rsA vUrr% eqnz.k;U=s.k eqnz.ka fØ;rsA *vfUreizwQ^ bR;fLeu~
vfi ;fn dkfpr~ v'kqf)% vof'k";rs rfgZ;U=k:<i"̀Bs"kq rka fujkÑR; ,o eqnz.ka
fØ;rsA

eqnz.k=qfV'kks/kue~ vR;f/kda egÙoiw.k± dk;Ze~A ;fn ys[kdL; =qfV'kks/kdL; ok
vKkur;k vlko/kkur;k f{kizdkfjr;k ok eqfnzrlkexz~;ka dkf'pr~ =qV;% vof'k"Vk%
rfgZ mRd"̀Vk vfi jpuk =qfViw.kkZ tk;rsA ,rkn'̀kh jpuk fo}Rlekts u vkfnz;rsA
=qfVjfgreqnz.kkFkZa =qfV'kks/kuL; dk;Za lokZf/kda egÙoiw.kZe~ ijUrq ,rr~ lqdja u orZrsA
lE;d~ =qfV'kks/kua =qfV&'kks/kdL; ;ksX;rk;ke~ vuqHkos p vkfJre~A ,rfLeu~ dk;sZ
vuojrkH;klsu ,o uSiq.;e~ izkI;rsA

eqnz.k=qfV'kks/kdL; fo'ks"krk%

 eqnz.k=qfV&la'kks/kdL; dr̀s izwQla'kks/kuL; ekudfp?kuka iw.kZKkua rs"kka iz;ksxs
n{krk p vfuok;sZA

 v'kqf)fujkdj.ks =qfV'kks/kdL; nf̀"V% x̀/k&nf̀"Vor~ Hkosr~ ;r% dk·fi v'kqf)%
ukof'k";srA izR;sda okD;a] okD;ka'k%] 'kCn% v{kja p vfrlw{er;k fujh{;
'kq)hdj.kh;kfuA

 =qfV'kks/kdL; Ñrs eqnz.kdyk;k% 'kCnO;oLFkk;k% ¼composing½ rduhdL;
¼technique½ ;Fks"Va Kkue~ vis{;rsA rsu eqnz.ks iz;qT;ekuS% loZfo/kS% vkdkjS%
vk;keS'p ifjfprsu HkforO;e~A

 =qfV'kks/kdL; dr̀s mRd"̀Va lkekU;Kkue~ vR;f/kde~ vko';de~A
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 =qfV'kks/kdL; fo'kky% 'kCnHkk.Mkxkj% vR;f/kda lgk;d% HkofrA vusu l%
ys[kdL; vlko/kkur;k vKkur;k ok dr̀a 'kkfCnda izeknefi vkRefo'oklsu
nwjhdrqZa leFkZ% HkofrA

 orZU;k% v'kq)huka fujLrhdj.kk; =qfV'kks/kdsu dks'klkgk¸;xzg.ks dnkfi vkyL;a
u dj.kh;e~A

 =qfV'kks/kdsu vLi"Vys[kuL; iBus n{ks.k HkforO;e~A

 =qfV'kks/kdL; lkfgR;s egrh vfHk#fp%] bfrgkl&iqjk.k&vFkZ'kkL=&jktuhfr&
dyk&foKkukfn fo"k;k.kka izxk<Kkua p vR;f/kda lgk;ds Hkor%A

 ;fn df'pr~ =qfV'kks/kd% lekpkji=s"kq =qfV'kks/kuL; dk;Za djksfr rfgZ rL; dr̀s
lelkef;d&?kVukuka Kkuefi vifjgk;Ze~A

 e q fn zrlkexz h a  r ho zxR;k lE;d ~ v/ k hR; v'k q)h % vofpR; rklk a
la'kks/kuL; lkeF;Ze~ ,o =qqfV'kks/kdL; loksZRd"̀Va oSf'k"V~;e~A

 =qfV'kks/kdsu 'kCnfoHkktuizfØ;;k lE;d~r;k ifjfprsu HkkO;e~A mnkgj.kr;k
;fn iaDR;k% vUrs *xkSjo'kkyh^ bfr iw.kZ% 'kCn% eqnzf;rqa u 'kD;rs rfgZ *xkSjo^
*'kkyh^ p bfr };ks% Hkkx;ks% foHkT;&bfr fpg~usu iF̀kDÑR; *xkSjo^ bfr 'kCn%
iaDR;k% vUrs] *'kkyh bfr 'kCn'p f}rh;iaDR;k% izkjEHks ys[kuh;%A

mnkgj.ke~ Hkkjra egku~ ns'k%A vL; mnkÙkk laLdf̀r% xkSjo&

'kkfyuh foKkuijEijk p loZ= vkfnz;srsA

 ikBxriz'uk% 30-1
1- mi;qDrS% 'kCnS% fjDrLFkkukfu iwj;r

¼d½ vfUre:is.k eqnz.kkr~ izkd~ &&&&&&& fuf'prS% &&&&&& fp?hdj.keso
eqnz.k=qfV'kks/kue~A

¼[k½ eqnz.kkuUrja dk·fi &&&&&&& vof'k"Vk u Hkosr~ bR;so vL; dk;ZL;
izeq[ka&&&&&&A

¼x½ 'kCnO;oLFkkidsu ;nk izFkeokja &&&&&& 'kCnk% O;oLFkkI;Urs rfgZ lk
eqfnzrlkexzh&&&&&& bfr mP;rsA

¼?k½ ;nk v'kq)huka fujkdj.kkuUrja 'kCnO;oLFkkid% &&&&& i"̀Bkdkjkuq:ia
p &&&&&&& fo/kk; iqu% eqnz.ka djksfr rnk ,"kk eqfnzrlkexzh &&&&&&
bfr mP;rsA

2- eqnz.k=qfV'kks/kdL; i´pfo'ks"krk% la{ksis.k fy[krA ;Fkk & eqnz.k=qfV'kks/kufpg~ukuka
iz;ksxs n{krkA
¼d½----------------------------------
¼[k½----------------------------------
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¼x½----------------------------------
¼?k½----------------------------------
¼³½----------------------------------

 30-2 eqnz.klk/kukfua

HkoUr% losZ tkufUr ;r~ izkphudkys eqnz.klqfo/kk u vklhr~A xzaFkk% iqLrdkfu p
ik.MqfyI;keso HkofUr LeA 'kr};a o"kZiwoZe~ ,o eqnz.ka lEHkoa tkre~A izkjEHks ,rr~
vrho d"Vlk/;a nq"dja p vklhr~A 'kCnO;oLFkkid% ik.MqfyI;k% O;oLFkkiua djksfr
LeA l% dk"B[k.Ms"kq ¼stick½ i"̀BL; vkdkjkuq:ia jpuk;k% Lo:ikuq:ia p v{kjk.kka
O;oLFkkiua dR̀ok O;oLFkkfirka lkexzha *xSyh^ bR;fLeu~ ykSgik=ln'̀ks midj.ks
LFkki;fr LeA iF̀kd~&iF̀kd~ dk;kZ.kka dr̀s iF̀kd~&iF̀kd~ *xSyhukâ  iz;ksx% fØ;rs LeA
'kCnO;oLFkkid% *xSyhâ  ifjr% lw=s.k cn~/ok izwQokgdk; nnkfr LeA l% *jksyj^
bR;usu elhiz;ksxa dR̀ok lkexzha *izwQizsl^ bR;fLeu~ LFkki;fr LeA ,oa dL;kf'pr~
lkexz~;k% eqnz.ka Hkofr LeA

lkEizra rq l?.kd&;qxa ¼Computer Age½ orZrsA izR;sda {ks=s l?.kdsu dk;Za fØ;rsA
izdk'ku{ks=s vfi l?.kdL; vizfrea egÙoe~A l?.kd;U=a ekuoL; funsZ'kkuqlkja
dk;Za djksfrA *fMLd vkWijsfVo flLVe^ bR;usu ;a=ka'ksu iz;ksDrq% l?.kdL; p
e/;s ljyr;k lEcU/k% LFkkI;rsA l?.kdsu vfoyEcsu funsZ'kkuq:ia loZe~ vHkh"Va deZ
lEi|rsA mnkgj.kkFkZa ;fn df?pr~ eqfnzre~ va'ka fujLrhd̀R; dq=fpr~ vU;= la;kstue~
b";rs rfgZ rr~ l?.kdsu rR{k.keso fu"i|rsA izdk'ku{ks=s MhVhih *MsLdVkWi ifCyf'kax^
bfr lkW¶Vos;j&dk;ZØe% ¼program½ loZfo/ka Hkor% lkgk¸;a dÙkqZa lén~/k%A vfLeu~
i"̀Bkuka ;Fks"Va fof'k"Va :ifuekZ.ka drqZa 'kD;rsA egÙoiw.kkZuka rF;kuka e?tw"kk;ka
LFkkiua] rkfydkfuekZ.ka] lwpukuka fofo/kizdkjs.k mYys[kua loZe~ vuk;kla dqMqi&
¼button½ laihMuek=s.k ¼press½ lEHkoe~A eqnz.klkex~z;k% fofo/ks"kq vkdkjs"kq ¼fonts½
fofo/ks"kq vk;kes"kq] fofo/kklq p 'kSyh"kq izlk/kua lEHkoe~A Hkorke~ ,rr~ iqLrdefi
*MhVhih^ bR;L; *istesdj lkW¶Vos;j^ bR;usu lTthÑre~A v= fo'ks"kr;k voyksduh;a
;r~ l?.kdL; mi;ksxsu =qfV'kks/kuL; 'kCnO;oLFkkiuL; p dk;sZ lqdjs tkrsA
lEizfr ,dL;k% v'kq)~;k% la'kks/kukFkZa lEiw.kkZ;k% iaDR;k% iquO;ZoLFkkiua u dj.kh;e~A
bnkuha lkexz~;ka 'kCnL; okD;ka'kL; ok ;kstukFkZa lEiw.kZL; vuqPNsnL; iqu% la;kstua
u drZO;e~A

 ikBxriz'uk% 30-2
1- mi;qDrsu 'kCnsu fjDrLFkkua iwj;r &

¼d½ izkjEHks eqnz.ke~ vrho---------------------- vklhr~A
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¼[k½ l?.kd;U=a ekuoL;---------------------- dk;Za djksfrA

¼x½ izdk'ku{ks=s ---------------------- lkW¶Vos;jdk;ZØe% lkgk¸;a djksfrA

¼?k½ l?.kdL; mi;ksxsu =qfV'kks/kua---------------------- tkre~A

¼³½ lEizfr 'kCnL; okD;ka'kL; ok ;kstukFkZa lEiw.kZL; vuqPNsnL; ---------------------- u
dÙkZO;e~A

 30-3 =qfV'kks/kuL; izeq[kk% fu;ek%
 =qfV'kks/kdsu eqfnzrlkexz~;ke~ v'kqf)LFkkus dsoya fujLrhdj.kfp?? ¼@½ iz;ksT;e~A

 izR;sda iafDra Hkkx};s foHkT; izFkek)ZiaDR;k% v'kq)huka la'kks/kua okeksikUrs 'ks"kk)ZiaDR;k%
p v'kq)huka la'kks/kua nf{k.kksikUrs l³dsrfp?k³~dusu dj.kh;e~A ;fn vU;fLeu~
LFkkus la'kks/kua fØ;rs rfgZ rr~ ¼la'kks/kua½ 'kCnO;oLFkkidsu izk;% mis{;rsA
ifj.kker% v'kqf)% ;Fkkor~ fr"BfrA ;fn dnkfpr~ mikUr;ks% LFkkukHkko% orZrs
v'kq)huka p la[;k vf/kdk fo|rs rfgZ eqfnzri"̀BL; mifj v/k% ok lEC)LFkkukr~
js[k;k izn';Z la'kks/kua drZO;e~A

 lnSo Li"Vkuka lqikB~;kuke~ ,o ladsrfp?kuka iz;ksx% dj.kh;% vU;Fkk
'kCnO;oLFkkidsu uwrukuke~ v'kq)huka lEHkkouk tk;rsA

 lnSo ik.Mqfyfi&vuq:ieso la'kks/kua dj.kh;e~A ik.MqfyI;ka ifjorZua dnkfi u
dj.kh;e~A ;fn dq=fpr~ dkfpr~ v'kqf)% izrh;rs rfgZ iz'uokpdfp?k³~dukuUrja
eqfnzrizfr% ys[kdL; lehia izs"k.kh;kA

 ds"kkf?pr~ 'kCnkuke~ ,dkf/kdk% orZU;% izpfyrk% HkofUrA ,rkn'̀;ka ifjfLFkR;ka
ys[kdsu Lohdr̀k orZuh ,o Lohdj.kh;kA LosPNkuqlkja ifjorZua ifjgk;Ze~A

 vfUre:is.k eqnz.kk; =qfV'kks/kdsu i"̀Bla[;k] 'kh"kZde~ v/;k;kuka 'kh"kZdkfu]
vkjs[kk%] fp=knhfu p lko/kkur;k fujh{k.kh;kfuA ;fn dkfpr~ =qfV% n'̀;rs rfgZ
vfUre:is.k eqnz.kkr~ iwoZeso la'kks/kua dkj;sr~A iw.kZ:is.k larq"V~;uUrjeso eqnz.kkns'k%
izns;%A r= fnuk³~dlfgra LogLrk{kjkf.k vo';eso dj.kh;kfuA

 30-4 =qfV'kks/kuL; fp?kfu

eqfnzrizR;ke~ ¼Proof½ v'kq)h% fpg~uhdrqZa ;s"kka lÄïsrkuka iz;ksx% fØ;rs rkfu ,o
eqnz.k'kks/kuL; fp?kfu dF;UrsA =qfV'kks/kukFkZa dkfufpr~ fu/kkZfjrkfu fp?kfu lfUr
;s"kka iz;ksxsu 'kCnO;oLFkkid% =qfV'kks/kdL; rkRi;Ze~ voxR; v'kq)h% nwjhdjksfrA
LFkwy:is.k ,rkfu fpg~ukfu f}/kk foHkT;Urs&

¼d½ lkekU;&fp?kfu

¼[k½ fojkefp?kfu
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¼d½ lkekU;&fp?kfu

v”kq):ie~ “kq):ie~

 (i) L HkkLjra fo”kkya jk’V~e~ Hkkjra fo”kkya jk’V~e~

(ii) De “kklulL; fuoZg.ks Dys”kk%lfUr “kkluL; fuoZg.ks Dys”kk%lfUr

(iii) # ;Fkkjktk rFkk iztk ;Fkk jktk rFkk iztk

(iv) HkkjrL; dhfrZ% v  | HkkjrL; dhfrZ% v| fo”os izl̀rkA

(v) (It) Hkxon~xhrk fd×pn+ v/hrk Hkxrnzhrk fo×pn/hrk

(vi) Bold lR;eso t;rs lR;eso t;rsA

(vii) Ls  lR;a on lR;a on

(viii) Ls  lR;a on lR;a on

(ix) /ucyeso  ekua  ;ksX;rrk;k% /ucyHksn ;ksX;rk;k% ekue~

(x) L fo|kfookn; /ua enk;L”kfDr ------- fo|kfooknk; /kua enk; “kfDr--------

(xi) rs’kk fo’k;s u tkuhe%A LokFkZ rs’kka fo’k;s u tkuh;%A
lEikna izkf.kuka lgt% LokFkZlEiknua izkf.kuka lgt% LoHkko%A
LoHkko%A loZa LokFkZ lehgra loZ% LokFkZ lehgrs bfr ek/k% onfr
jfrek?k% onfr

(xii) L, midkj% lkäknso Hkosr~ Lu midkj% lkäknso Hkosr~]
L;L, ijEijk;S  “kh?kzeso Hkosr~ L u ijEijk;S( “kh?kzeso

u dkydzes.k gfUr Hkosr~] u dkydzes.k bfrA

(xiii)  ;% losZ’kka fgrk; l% lokZFkZ% ;% losZ’kka fgrk; l% lokZFkZ%
lokZFksZ vfi LokFkZ% vfLrA lokZFksZ vfi LokFkZ% HkofrA

(xiv) Set Margen     ;% losZ’kk fgrk; l% lokZFkZ% ;% losZ’kk fgrk; l% lokZFkZ%
lokZFksZ vfi LokFkZ% vfLrA lokZFksZ vfi LokFkZ% vfLrA

(xv)    Para Missing fons”ks’kq Hkkjrh;kukaizxfr% fons”ks’kq Hkkjrh;kuka
¼;Fkkor~½ g’kZizd’kZa tu;frA izxfr% g’kZizd’kZ tu;frA

¼ 
  
½

¼ 
  
½

×....
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r r̀ h; a Lokè; k; l ksi kue~
fodYi % 3 [̂ k*
i z; kst uewyd&l aLÑr e~

 ikBxriz'uk% 30-3
1- v/kksfyf[krkuka fp?kuka O;k[;ka dq#r &

fp?e~ O;k[;k

¼d½ D/L ------------------

¼[k½ # ------------------

¼x½ ------------------

¼?k½ 

( ) ------------------

¼³½ N/L ------------------

2- fuEufyf[krs x|ka'ks =qfV'kks/kua dq#rA

fo'o&lk fgR;s u rkn'̀k% dks·fi ddfo% fo|rs ;su LodkO;s izdr̀s% fp=.ka u
dr̀e~A df'pr~ rL;k% gkL;e;a :ie~ vFkok 'kksdkdqya :ie~ i';r~A vU;% ok
rL;k% laxhre~ vÜk̀.kksr~ vij'p rL;k% xtZua rtZua okA df'pr rL;k% eqX/k:ia
n`"Voku~ ân;dEiksRiknda Hk;koga :ie~ voyksfdroku~A vU;S% p rL;k%
mHk;fo/ka Lo:ia lk{kkRdr̀e~A

3- fp?kuke~ v/kksfyf[krka O;k[;ka ifBRok fp?fuekZ.ka dq#r & ;Fkk & fr;Zd~v{kjs"kq
ifjorZuh;e~ &

O;k[;k fp?e~

¼d½;FkkfufnZ"Va ;kstuh;e~A ------------------

¼[k½lekue~ vUrja dj.kh;e~A ------------------

¼x½ cg̀n~&v{kjs"kq dj.kh;e~A ------------------

¼?k½ vkdkj% o/kZuh;%A ------------------

¼³½ uohu% vuqPNsn%A ------------------

¼p½ e/;s ;kstuh;e~A ------------------

¼[k½ fojkefp?kfu

eqnz.k=qfV'kks/kuL; dk;kZFkZa fojkefp?kuka lE;d~ Kkue~ vfuok;Ze~A ys[kudk;sZ 'kCnkuka
okD;kuke~ miokD;kuka p ijLija lEcU/k|ksrukFkZa] fo"k;fo'ks"kL; fofHkés"kq Hkkxs"kq
foHktukFkZa] iBus fojkekFkZa p ;s"kka fp?kuka iz;ksx% fØ;rs rkfu fojkefp?kfu dF;UrsA
LFkwy:is.k *fojke^ bR;L; vFkZ% foje.ke~A ijUrq ;=&r= fojkefp?kuka iz;ksx%
vFkZL; Li"Vrk;S p vFkok HkkoL; lqcks/krk;S vfi fØ;rsA mi;qDrL; fojkefp?L;
vHkkos vFkZ% vLi"V% tk;rs vFkok vU;Fkk x̀g~;rsA vr% =qfV'kks/kdsu fojkefp?kuke~
v'kqf)% lko/kkur;k nwjhdj.kh;kA
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r r̀ h; a Lokè; k; l ksi kue~
fodYi % 3 [̂ k*

i z; kst uewyd&l aLÑre~~
laLÑrHkk"kk;ka fuEufyf[krkfu fojkefp?kfu izeq[kr;k iz;qT;Urs &
fp?L;uke fp?e~ mnkgj.ke~

iw.kZfojke% A vLekda izkphufoKkuijEijk le)̀k vfLrA

vYifojke% ] ;ksx'kkL=s r=% cU/kk% [;krk% ewycU/k%]
mf?;kucU/k%] tkyU/kjcU/k'psfrA

v)Zfojke% ( jk/kk] lhrk] ljyk p xrk%( eksgu%] lkseukFk%]
jke'p r= ,o fLFkrk( ijUrq lHkk/;{kk% u
vkxrk%A

iz'uokpdfp?e~ \ fda rr~ vlEHkoe~\

foLe;kfncks/kdfp?e~ ! vgks! dqykpkjs dhn'̀kh J)k!

funsZ'kfp?e~ & O;kdj.ke~ & rr~ 'kkL=a ;fLeu~ 'kCnkuka
'kq):ia iz;ksx'p fu:I;rsA

dks"Bdfp?e~ ¼  ½ O;ogkjkFk± dkyx.kuk f}/kk Ñrk ¼d½ fuR;%
¼lS)kfUrd% ok½¼[k½ vfuR;% ¼x.kukRed% ok½

m)j.kfp?e~ Þ  ß U;k;ewfrZ% j?ukFkfeJ% vdFk;r~ & Þo;a
los Z laLd`rHkk"kk}kjk ns'kL; /kkfeZdha
lakLd̀frdhe~ vk/;kfRedha p m?kfra lk/k;keAß

fooj.kfp?e~
~¼vkaXyHkk"kk;ke~ ,rr~ *dksyu^ dF;rsA % Hkk"kkfoKkuL; i?pkaxkfu HkofUr% /ofu&
fooj.kfp?a folxZ'p ln'̀kkS orZsrs ijUrq foKkue~] :i&foKkue~] 'kCn&foKkue~]
ys[kus vUrj% HkofrA ̂ folxZ%* lnSo okD;&foKkue~] vFkZfoKkue~ pA
iwokZ{kjs.k lg lehieso fy[;rs
fooj.kfp?a fdf?pr~ LFkkukuUrje~
,o fy[;rsA½

;kstdfp?e~ ????????? ekrk?firjkS] fnus?fnus] 'kkfUr?fudsrue~

la{ksifp?e~ 0 Jh Hkk- Hkw- vxzoky% ¼HkkjrHkw"k.k vxzoky½ ia-
¼if.Mr½ enueksguekyoh;%A

 ikBxriz'uk% 30-4
fuEufyf[krs"kq okD;s"kq fojkefp?kuka iz;ksxa dq#r

¼1½ bZ'ojsPNka fouk fdefi u Hkofr

¼2½ HkoR;k% uke fde~

¼3½ bZ'oj% vtj% vej% 'kq)% O;kid% loZK'p orZrs

¼4½ euquk leqifn"Ve~ vkReu% izfrdwykfu ijs"kka u lekpjsr~

¼5½ vf/k"BkuHksnsu jksxk% f}/kk% HkofUr 'kkjhfjdjksxk% ekufldjksxk'p
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r r̀ h; a Lokè; k; l ksi kue~
fodYi % 3 [̂ k*
i z; kst uewyd&l aLÑr e~¼6½ vgks dhn'̀kh euksgkfj.kh ok.kh

¼7½ r;k fnYyhfo'ofo|ky;kr~ ch , mikf/k% vf/kxr%A

 30-5 eqnz.ks iz;qDrk% fofo/kk% vkdkjk% vk;kek'p

Hkof? % *eqnz.klk/kukfu^ bR;fLeu~ izl? s ifBra ;r~ v|Ros l?.kdsu Mh-Vh-ih- bfr
lkW¶Vos;j dk;ZØes.k fofo/ks"kq vkdkjs"kq vk;kes"kq p ;Fks"Va eqnz.ka ljyr;k lEi|rsA
mnkgj.kkFkZe~ v= ds"kqfpr~ vkdkjs"kq vk;kes"kq p eqnz.ka ÑRok Hkorka Ñrs iznf'kZre~
orZrsA

jk"Vªh; eqDr fo|ky; ¼16 font size½] lkekU;% cg̀n~ vkdkj%

jk"Vªh; eqDr fo|ky; ¼14 font size½] fr;Zd~ vkdkj%

jk"Vªh; eqDr fo|ky; ¼8 font size½] lkekU;% y?okdkj%

,oeso dkfpr~ vfi lkexzh fofo/ks"kq vk;kes"kq& LodYiukuq:ia lkeXz;k% Lo:ikuq:ia
p lqlTthdR̀; izLrksrqa 'kD;rsA

rn~ ;Fkk &

laLÑr&i=dkfjrk

*laLÑrs laLÑfrjkfJrk^

30-6 fde~ vf/kxre~
 vfUre:is.k eqnz.kkr~ izkd~ v'kqf)la'kks/kukFkZa fuf'prS% l³~dsrfp?S% fp?hdj.keso

eqnz.k=qfV'kks/kua dF;rsA

 eqnz.k=qfV'kks/kue~ vR;f/kda egÙoiw.kZa dk;Ze~A =qfV;qDrk jpuk fo}Rlekts u
vkfnz;rsA

 lE;d~ =qfV'kks/kua =qfV'kks/kdL; ;ksX;rk;ke~ vuqHkos p fuHkZje~A

 eqnz.k=qfV'kks/kdL; dr̀s izwQla'kks/kuL; lÄïsr&fpg~ukuka iw.kZKkua] rs"kka iz;ksxs
n{krk] v'kqf)fujkdj.ks x̀/kznf̀"V%] 'kCnO;oLFkkiurduhD;k% Kkua] eqnz.ks iz;qDrkuke~
vkdkjknhuka Kkua mRd"̀Va lkekU;Kkua p vR;ko';dkfu lfUrA

 izkphudkys eqnz.klqfo/kk u vklhr~A eqnz.kdk;Ze~ vrho nq"djeklhr~A lkEizra rq
eqnz.kdk;sZ l?.kdL; vizfrea egÙoa orZrsA l?.kd;U=a ekuoL; funsZ'kkuqlkja

l
aLÑ

r
i=

d
kf
jr

k

laL
Ñr

i=
dk
fjr

k

laLÑri=dkfjrk

laLÑ
ri=d

kfjrk
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r r̀ h; a Lokè; k; l ksi kue~
fodYi % 3 [̂ k*

i z; kst uewyd&l aLÑre~~ dk;Za djksfrA *fMLd vkWijsfVo flLVe^ bR;usu ;=ka'ksu iz;ksDrq% l?.kdL; p
e/;s lEcU/kLFkkiukUrje~ vfoyEceso funsZ'kkuq:ia loZe~ vHkh"Va deZ lEi|rsA

 izR;sdiafDra Hkkx};s foHkT; izFkek)ZiaDR;k% v'kq)huka la'kks/kua okeksikUrs
'ks"kk)ZiaDR;k'p v'kq)huka la'kks/kua nf{k.kksikUrs l³~dsrfpg~ukadusu dj.kh;e~A

 lqLi"Vkuka lÄïsrfp?kuka iz;ksx% dj.kh;% vU;Fkk uwrukuke~ v'kq)huka lEHkkouk
HkofrA

 lnSo ik.Mqfyfi&vuq:ieso la'kks/kua dj.kh;e~A

 LosPNkuqlkja orZU;k% ifjorZua ifjgk;Ze~A ys[kdL; lEefr% ¼Lohdf̀r%½ vfuok;kZA

 vfUre:is.k eqnz.kk; vkfn'ku~ i"̀Bla[;k] 'kh"kZda] vkjs[kk% fp=knhfu p vfrlko&
/kkur;k fujh{k.kh;kfuA iw.kZ:is.k lUrq"V~;uUrjeso eqnz.kkns'k% izns;%A

30-7 ikBkUriz'uk%

la{ksis.k mÙkjr &

1- ;fn dL;kaf?pr jpuk;ka =qV~;% orZUrs rfgZ fda Hkofr\

2- eqnz.k=qfV'kks/kus uSiq.;a dFka izkI;rs\

3- lekpkji=s"kq =qfV'kks/kuL; dk;kZFk± fde~ vifjgk;Ze~\

4- =qfV'kks/kdL; loksZRd"̀Va oSf'k"V~;a fde~\

5- Li"Vkuka lÄïsrfpg~ukuke~ vHkkos fda Hkofr\

6- vfUre:is.k eqnz.kk; vkfn'krk =qfV'kks/kdsu fda fda fujh{k.kh;e~\

7- fda izkphudkys eqnz.klqfo/kk vklhr~\

8- lEizfr eqnz.kdk;Za dFka lEi|rs bfr fo"k;e~ vf/kdR̀; i?pokD;kfu fy[krA

9- lE;d~r;k eqnz.k=qfV'kks/kukFkZa fda fde~ vko';de~\

10- mi;qDrkfu =qfV'kks/kufp?kfu fojkefp?kfu p iz;qT; fuEufyf[krL; x|ka'kL;
'kks/kua dq#r &

u nSU;a u iyk;ue~ bfr laLdr̀&Kkue~ vLekda iwoZtukuka fpUrue~ vklhr~
v|kfi vLekda rnso fpUrua Hkosr~ ;kofUr vfi d"Vkfu L;q% vpyk% lUr% v=So
fLFkRok laLdr̀L; uoksRFkkuk;k dk;Za djoke ee Hkfo";a laLdr̀krk/khua Hkorq
laLdr̀L; Hkfo";a ee v/khue~ vfLr bfr fpUr;Ur% o;a laLdr̀kFkZa Loh;ka izfrHkka
le;a p leiZ;keA laLdr̀L; voekuua ee voekuue~ laLdr̀L; mRd"kZ% ,o
ee mRd"kZ% bfr vLekda J)k HkorqA
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r r̀ h; a Lokè; k; l ksi kue~
fodYi % 3 [̂ k*
i z; kst uewyd&l aLÑr e~

30-8 mÙkjkf.k
fØ;kdyki%

1- dkfynklL; 2- vfHkKku'kkdqUrys 3- jktu~! 4- ifrx̀gxeule;s 5- tkx:drk;k%

ikBxriz'uk%

30-1

1- ¼d½ v'kqf)la'kks/kukFkZa] ladsrfpg~uS%A ¼[k½ v'kqf)%] iz;kstue~A

¼x½ ik.Mqfyfir%] *xSyh&izwQßA

¼?k½ lkexz~;kuq:ia] ifj"dkje~ *esd&vi&izwQ^A

2- ¼d½ x̀/kznf̀"Vor~ nf̀"V%A ¼[k½ 'kCnO;oLFkkiudyk;k% Kkue~A

¼x½ eqnz.ks iz;qT;ekuS% vkdkjS% lg ifjp;%A ¼?k½ mRd"̀Va lkekU;Kkue~A

¼³½ fo'kky% 'kCnHkk.Mkxkj%A

30-2

1- ¼d½ nq"dje~] ¼[k½ funsZ'kkuqlkje~] ¼x½ MhVhih ¼MsLdVkWi ifCyf'kax½] ¼?k½ lqdje~]
¼³½ iqu% la;kstue~

30-3

1- ¼d½ foyksia dj.kh;e~ ¼[k½ o.kZ;ks% 'kCn;ks% ok vUrjkya o)Zuh;e~A

¼x½ fr;Zd~ v{kjs"kq ifjorZuh;e~ ¼?k½ lehie~ vkus;e~

¼³½ uohuk iafDr%

2- fo'o&lkfgR;s u rkn'̀k% dks·fi dfo% fo|rs ;su LodkO;s izdr̀s% fp=.ka u dr̀e~A
df'pr~ rL;k% gkL;e;a ¼:ie @ vFkok 'kksdk  dqya :ie~ i';frA vU;% ok
rL;k% laxhre~ vÜk̀.kksr~ vij'p rL;k% xtZua rtZua okA df'pr~½ rL;k%
eqX/k:ia n"̀Voku~ vU;% p ân;dEiksRiknda Hk;koga :ie~ voyksfdroku~A vU;S%
p mHk;fo/ka Lo:ia lk{kkRdr̀e~A

3- ¼d½ N/L ¼[k½ cy # ¼x½ && ¼?k½ ¼³½ NP ¼p½ /

30-4

¼1½ bZ'ojsPNka fouk fdefi u HkofrA

¼2½ HkoR;k% uke fde~\

¼3½ bZ'oj% vtj%] vej%] 'kq)%] O;kid%] loZK'p orZrsA

¼4½ euquk leqifn"Ve~ & ÞvkReu% izfrdwykfu ijs"kka u lekpjsr~ß

¼5½ vf/k"BkuHksnsu jksxk% f}/kk% HkofUr & 'kkjhfjdjksxk% ekufldjksxk'pA
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r r̀ h; a Lokè; k; l ksi kue~
fodYi % 3 [̂ k*

i z; kst uewyd&l aLÑre~~ ¼d½ 'kkjhfjdjksxk%

¼[k½ ekufldjksxk'pA

¼6½ vgks! dhn'̀kh euksgkfj.kh ok.kh!

¼7½ r;k fnYyh&fo'ofo|ky;kr~ ch- ,- mikf/k% vf/kxrkA

30-7 ikBkUriz'uk%

1- ;fn jpuk;ka =qV;% orZUrs rfgZ mRd"̀Vk vfi jpuk fo}r~lekts u vkfnz;rsA

2- vuojrkH;klsu ,o eqnz.k&=qfV'kks/kus uSiq.;a izkI;rsA

3- lekpkji=s"kq =qfV'kks/kuL; dk;kZFk± lelkef;d?kVukuka Kkue~ vifjgk;Ze~A

4- eqfnzrlkexzha rhozxR;k lE;d~ v/khR; v'kqf)e~ vofpR; rklka la'kks/kue~ ,o
=qfV'kks/kdL; lokZsRd"̀Va oSf'k"V~;e~A

5- Li"Vkuka ladsrfpg~ukuke~ vHkkos uwrukuke~ v'kq)huka laHkkouk HkofrA

6- vfUre:is.k eqnz.kk; vkfn'ku~ =qfV'kks/kdsu i"̀Bla[;k] 'kh"kZde~] v/;k;kuka
'kh"kZdkfu] vkjs[kk% fp=knhfu p lko/kkur;k fujh{k.kh;kfuA

7- izkphudkys eqnz.klqfo/kk uklhr~A xzUFk% ik.MqfyI;ke~ ,o HkofUr LeA

8- Lo;a dq#rA

9- lE;d~r;k =qfV'kks/kukFkZa izwQla'kks/kuL; lÄïsrkuka iw.kZKkua] rs"kka iz;ksxs n{krk]
v'kqf)fujkdj.ks x̀/kz&ǹf"V%] 'kCnO;oLFkkiurduhdL; Kkua] eqnz.ks iz;qDrkdkjknhuka
Kkue~] mRd"̀Va lkekU;Kkua p vrho vko';dkfu lfUrA

10- ^@ @u nSR;s u ikyk;ue~ @ bfr laLÑrKkue~ vLekda ]@

iwoZtkuka fpUrue~ vklhr  @ v|kfi vLekda A@

rnso fpUrua @ Hkosr~A ;kofUr vfi A@

]@ [d"Vkfu L;q%@ vpyk% lUr% v=So fLFkRok ]

laLÑrL; uoksRFkkuk;k dk;± djoke~ @@ ee DLT A@^@

Hkfo";a ee v/khue~ vfLr@ bfr fpUr ;Ur% ]@

o;a laLÑrkFk± Loh;ka izfrHkka le;a p ]@

A@^@ leiZ;ke @ @ laLÑrL; voekuua ee

]@ voekue~@ laLÑrL; mRd"kZ% ,o ee

]@ mRd"kZ%@ bfr vLekda J)k Hkorq@ A

( )


